
 
 
 
 

High School Grade-level Dean (1-year position) 

 

Reports to: the High School Principal 

Hours: full-time 

Start date: 15 August 2017 

Salary: competitive salary, £39,597 to £86,884 depending on experience 

 

Overall purpose 
 

The High School Grade-level Dean is the academic advisor to students in one grade, 
responsible for monitoring and guiding students’ educational lives during their time in high 
school. Through collaboration with students, families, advisors, and faculty, the dean 
facilitates and fosters and monitors students’ personal growth and academic development. 
The grade-level dean is part of the Academic Advising and College Counseling team charged 
with advising students from their transition into high school through post-secondary 
planning. The dean is also responsible for leading a grade-level team of advisors. This is a 3/5 
position; the remaining 2/5 will entail classroom teaching. This is a one-year position, which, 
if it becomes permanent will be a three-year commitment to the role, with the possibility of 
applying for a second three-year rotation. 

 

Summary of Major Responsibilities:  

 

 Counsel and guide students and their parents, in both group and individual 

meetings, on all aspects of School life to encourage the development of the whole 

child 

 Plan and conduct age-appropriate group activities and programs to enhance 

academic and social-emotional growth 

 Develop parent education programs and information sessions to be presented at 

coffees and other parent events 

 Lead and coordinate a grade-level team of advisors in their delivery of the 

advisory program. 

 Conduct planning meetings with students and their families to develop academic 

programs that appropriately challenge each student 

 Coordinate with faculty, SLD, school counselor and coaches 

 Teach 2 classes in the High School. 

 Participate in Student Support team, AACC department, faculty and K-12 

meetings 

 Facilitate schedule changes 

 Attend classes, games, plays and concerts to get to know each student in the 

class 

 Organize activities at the start of the school year to welcome new students and 

bond class members 

 Write recommendations for students who transfer to other schools 



 Collaborate with college counselors in planning students’ curricula, summer 

programs and standardized testing 

 Participate actively in the life of the School, through attendance at events, 

committee membership and leadership of extracurricular activities 

 Any other duties as are within the scope, spirit and purpose of the job, as 

requested  

Essential qualifications/experience: 

 Knowledge of curriculum and understanding of adolescent development 
 Excellent interpersonal and counseling skills in working with students, parents, 

and faculty 
 Strong leadership and management skills and a desire to be a part of a student-

focused team 
 Professional and confidential approach to working with students and families 

 Demonstrably strong oral and written communication skills  

 A desire to work in a team-focused, community environment 

 Excellent technology skills and proficiency with databases 

 Willingness to contribute to school life outside of the classroom 

 A proven commitment to the safeguarding and welfare of children 

 

Desirable qualifications/experience: 

  

 Familiarity with technology including the Veracross student information database 

 Deep understanding of the American curriculum and pathways within it  

 Experience and training in experiential education, specifically in outdoor leadership 
and character education programs

 Involvement in service learning programs  

 Knowledge and understanding of international and/or independent school 

communities 

 Teaching experience in an international environment 

 
This position description is current at the date shown but following consultation may be 

changed to reflect or anticipate changes in the role that are commensurate with the job title 

and salary. 

 
The American School in London is committed to safeguarding and promoting the welfare of 

children and young people and expects all employees and volunteers to share this 

commitment. Safer recruitment practice and pre-employment checks will be undertaken 

before any appointment is confirmed. A disclosure from the Disclosure and Barring Service 

will be requested for all successful applicants. 

 

Diversity and equality of opportunity are cornerstone values of The American School in 

London. 
12/01/2017 


